[bookmark: _GoBack]Digital Signature Resources and Tips:

Resources: 
· CreateMySignature
· Adobe Sign - Click to activate a free trial. 
· DocuSign - Click to activate a free trial.

Here are some other options to consider:

I. On your phone / using phone camera:

· Take a picture of the document by screenshot on your phone 
· Click edit photo 
· Click three dots for Options 
· Click Mark Up 
· Type in name/date and use your finger as a pen to sign your name on the signature line. 
· Save to your photo library. 
· Attach the photo to the email to your provider and OSC. 

II. Within Microsoft Word:
· Click on Insert from the tool bar in Word. 
· Click on Shapes. 
· Under Lines section, click on Free Form-Scribble. (Names will appear when you hover mouse over the line/shape)
· Your mouse will now become a “pen” to use to sign your name
· Go t the signature line on the document
· Hold the mouse down as you motion to sign your name. 
· Use a fluid motion. Try not to stop or “lift your pen” by releasing the click. It may take a few attempts. Once you are happy with the result, save it and “copy” and “paste” it in future documents to avoid having to re-sign each time. 

III. Scanning your physical signature

**If you are experiencing issues or need assistance, please email Catherine at cobrien439@gmail.com **
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